How to Request a PDF Copy of Your Unofficial Transcript

1. Loginto your MyUNM account at http://my.unm.edu/home

|
2. Clinkon

3. Inthe Student Tab click on Registratio_n & Records

4. Inthe Records section click on “Advisement Transcript -UNM”
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5. Check to make sure your UNM email is correct and click “Submit Request”
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Advisement Transcript Request Summary

Term: Fall 2017
Number of Copies: 1
Issued to:

UNM Email: g unm cdu
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6. Wait for email to be delivered to your UNM email address.

7. Once you have received your transcript upload to your study abroad application.
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How to Request a PDF Copy of Your Official Transcript

1. Loginto your MyUNM account at http://my.unm.edu/home
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2. Clinkon

Registration & Records

3. Inthe Student Tab click on
4. Inthe Records section click on “Order Official Transcript from Parchment”
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5. Click on “Access the Transcript Ordering Site”
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Transcript Ordering Site

We have authorized Parchment, Inc. to act as our agent for providing Official Transcripts.

Access the Transcript Ordering Site
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6. Fill out all the sections of the order form.
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1.Login or
Register

Address Details

Welcome to the University of New Mexico document ordering site. In order for us to process your document request you will

need to provide some information about yourself. This form will only need to be filled out once, any further access will have the

information stored for your convenience. Thank you

Note This information will be used for the following reasons

+ Tokeep you informed about the status of your order. In addtion, your name wil be included in the messaging to the recipients
of your documents.

+ For current biling information

+ This information will not be sent back to the institution to update their records

First Name

Middle Name:

Last Name: |

Street Address:

Address Line 2

City * (Miitary Addresses: enter APO, DPO, or FPO)
State/Province: Please select & ¥

PostZip Code:

Country. United States Y=

Telephone:

Email Address:

Submit

7. Insection 2 you can request what type of transcript you would like and your delivery method by
clicking on the “Send to Yourself, Another Individual, or Third Party” located under the Search bar.
The default transcript type is electronic. Check your host institution application to determine what
type of transcript you need.
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Where would you like your document(s) sent?

by searching
Please note: The search box below shoukd only be used to search the destination to which your transcriptis
being sent.

8. Complete rest of order form and submit payment.

9. Wait for transcript to be delivered to you in whatever form you requested.

10. Once you have received your transcript upload and electronic copy to your study abroad application.
(If you requested a hard copy you can get a scan made at GEO.)



