
How to Request a PDF Copy of Your Unofficial Transcript 

1. Log into your MyUNM account at http://my.unm.edu/home 

2. Clink on  

3. In the Student Tab click on  

4. In the Records section click  on “Advisement Transcript –UNM” 

 
5. Check to make sure your UNM email is correct and click “Submit Request”

 
6. Wait for email to be delivered to your UNM email address.  

 

7. Once you have received your transcript upload to your study abroad application. 
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How to Request a PDF Copy of Your Official Transcript 

1. Log into your MyUNM account at http://my.unm.edu/home 

2. Clink on  

3. In the Student Tab click on  

4. In the Records section click  on “Order Official Transcript from Parchment”

 
5. Click on “Access the Transcript Ordering Site”

 
 

 

 

http://my.unm.edu/home


6. Fill out all the sections of the order form. 

  
7. In section 2 you can request what type of transcript you would like and your delivery method by 

clicking on the “Send to Yourself, Another Individual, or Third Party” located under the Search bar. 

The default transcript type is electronic. Check your host institution application to determine what 

type of transcript you need.  

  
8. Complete rest of order form and submit payment.  

9. Wait for transcript to be delivered to you in whatever form you requested.  

10. Once you have received your transcript upload and electronic copy to your study abroad application. 

(If you requested a hard copy you can get a scan made at GEO.) 


